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MHNOJIOKEHUE
00 DJIEKTPOHHOM KypHaJIe

1. OoOume moJ1oKeHUus

1.1. JlauHbIii pernameHT pa3paboTaH B COOTBETCTBUH ¢ DenepaibHBIM 3aKOHOM Poccuiickoit
Oenepanun ot 29 nexadps 2012 romaNe 273 -D3 O6 o6pazoBanuu B Poccuiickoit denepanuu, OeaepanbHbIM
3akoHOM Poccuiickoit @enepanuu ot 27 utons 2006 r. Ne 152-®3 O nepcoHanbHBIX JaHHBIX; NMHCbMa
®enepanbHoro areHtcTBa mo odpazoanuio oT 29 wumroms 2009 r. N 17-110 O6 olecrniedyeHUH 3alIUThHI
NepCOHAIBbHBIX AaHHbIX; PenepanbHOro 3akoHa Poccuiickoit ®enepanuu ot 27 utons 2006 ronaNe 149-D3
O6 wuHpOpManuy, UHPOPMALMOHHBIX TEXHOJNOTMSAX M o0 3amure wuHpopmanuu; I[loctaHoBiIeHUs
[IpaBurensctBa Poccuiickoit @enepannu ot 17 HosiOpst 2007 r. N 781 O6 yrBepxkaenuu [lonoxenus o0
oOecrieyeHUH 0€30MACHOCTH TMEPCOHATBHBIX JAHHBIX MpPU MX 00paboTke B MH(GOPMAIMOHHBIX CHCTEMax
nepcoHaIbHBIX AaHHbIX; [TucbMa MunucrepctBa O6pasoBanus 1 Hayku P® ot 15.02.2012r. Ne AIT-147/07
O MeToIUYecKUX PeKOMEHAALUAX 110 BHEAPEHHUIO CUCTEM BEICHUS J)KYpHAJIOB YCIIEBAEMOCTH B 3JIEKTPOHHOM
BUJIC.

1.2. B cooTBeTCTBUM C TIOCTaHOBJEHUWEM TmpaButTenbcTBa CBepiuioBckoit  obmactu O
rocyaapcTBeHHON uHpopmaronHon cucreme CepmioBckoit oomactu Enunoe [{udpoBoe mpoctpancTBo
Ne925-TIIT ot 27.12.2022 r. u mopyueHHeM JenapTaMeHTa oopazoBaHus A MUHMCTpauuu I. ExarepunOypra
06 ucnonszoBarnu DXKJ[ B [TIC CO EIIT Ne4389/37/36.01-29 ot 18.08.2023, 31eKTPOHHBIM KIACCHBIM
KYPHAJIOM Ha3bIBAETCS AJIEKTPOHHBIN CEPBUC TOCYAaPCTBEHHON MH(OPMAIIMOHHOHN crcTeMbl CBepAIOBCKON
obmactn ExmHOEe 1M(pPOBOE MPOCTPAHCTBO, MPEAOCTABISIONIMNA JOCTYH K AJIEKTPOHHBIM JKypHAJaM W
THeBHUKaM 24 yaca B cyTkH, 7 nHelt B Hepento (nanee ['IC CO ELIIT).

1.3. THUC CO EUII peanusyet GpyHKITUIO IEKTPOHHOTO JHEBHUKA TSI O0YUJAIOMIMXCSI M POTUTETICH
(3aKOHHBIX TpeACTaBUTENEH).

1.4. Hacroammuii JOKyMEHT ONpEAesseT YCIOBUS W TpaBWJIA BEICHHS DJIEKTPOHHOTO KIACCHOTO
KypHaja, KOHTPOJIL 3a BEJCHHMEM OJJIEKTPOHHOIO YypHaja, IMPOLEAypbl OOecredeHus: JOCTOBEPHOCTH
BBOJIMMBIX B DIJIEKTPOHHBIN JKypHAJI JaHHBIX, HAJIE)KHOCTH WX XPaHEHHs, BKIIOYAs CO3JaHHE PE3EPBHBIX
KOMUH, TBEpHAbIX Komui (Ha OymakHoM Hocutene) U jap. B MBOY - COII Ne 55 (manee mo TekcTy
Yupexaenue).



1.5. Tlonb3oBaTensiMU 3JIEKTPOHHOIO KJIACCHOTO YypHaja SBIAIOTCSA: aJIMUHHCTPALUS IIKOJIBI,
YUUTENSI-IPEAMETHUKH, KJIACCHbIE PYKOBOAMTENH, 00yJaloImuecs U POAUTENN (3aKOHHBIE MPEICTaBUTEINN)
o0yJaromuxcs.

1.6. Benenue 2y1eKTPOHHOIO KypHaa SIBISIETCS 0053aTeAbHBIM JUIsl KaXKAO0TO YUUTENS U KIACCHOTO
PYKOBOAUTEIIS.

1.7. Tlomnepxanue nndopmanuu, xpausuieics B ' IC CO EIIII B akTyaqTbHOM COCTOSIHUH, SIBJISICTCS
00s3aTeNbHBIM IS I10JIb30BATENEHN cepBuca

2.  3apauu, pemaemMble 3JIeKTPOHHBIM KYPHAJIOM.

2.1. DneKTpOHHBIN )KypHaJl UCIOIb3YeTCs Ul PELICHUs CIEAYIOIINX 3a/1a4:

2.1.1. aBroMaTu3amus ydeTra M KOHTpPOJIA Mpollecca YCHEBAaeMOCTH. XpaHEHHE IaHHBIX 00
yCIIEBAEMOCTH U ITOCELIAEMOCTH 00yUaroInXCs;

2.1.2. ¢ukcupoBaHue M perjamMeHTAIHs 3TAloOB U YPOBHS (PAKTHUECKOTO YCBOEHHUS Y4eOHBIX
IpOrpaMM;

2.1.3. BbIBoa MH(pOpMAINH, XpaHsIIeics B 6a3e JaHHBIX, HA OyMa)XHBIH HOCUTENb, AJ1s1 0)OPMIICHUS
B BHJIE JIOKYMEHTA B COOTBETCTBUU C TpeOoBaHUAMHU Poccuilckoro 3akoHOAATENbCTBA;

2.1.4. omepaTHBHBII JOCTYI K OICHKAM 3a BECh MEPUOJI BEICHH KypHaJa, 0 BCEM IpPEAMETaM, B
M000€ BpeMs;

2.1.5. mnoBbllIeHNE 0OBEKTUBHOCTH BBICTABICHUS IPOMEKYTOUHBIX U HTOTOBBIX OTMETOK;

2.1.6. aBTOMaTH3aIMs CO3AAHUS MEPHOAMUYECKIX OTYETOB YUUTENICH U aIMUHUCTPALINH;

2.1.7. mpOorHo3upoBaHME yCIIEBAEMOCTH OT/EIbHBIX YYEHUKOB M KJIacca B LIEJIOM;

2.1.8. unpopmupoBanue ponuTeneil (3aKOHHBIX TPEACTABUTENCH) M OO0ydJaroOmMXCs Yepe3 CeTh
HuTepHeT 00 ycrieBaeMOCTH, MOCEIaeMOCTH JIeTeH, UX JOMAIIHUX 3a/1aHUSAX U IPOXO0XKICHUU IIPOrpaMM I10
npeaMeTaM yuyeOHOro IUlaHa.

3. IlpaBuia U NOPsIAOK PaGOTHI € 3JIEKTPOHHBIM KYPHAJIOM.

3.1. AnMuHHCTpATOp 3JIEKTPOHHOI'O KypHaja:

3.1.1. ycranaBnuBaer I10, HeoOxomumoe Il PabOTHI ANEKTPOHHOTO JKypHaia, OOeCIeYnBaeT
Ha/iIexalee pyHKIMOHUPOBAHUE CO3/1aHHON POrpaMMHO-aNapaTHOM cpeibl;

3.1.2. opraHM30BBIBaCT BHEIPCHHE DJEKTPOHHOTO IKypHAJTa B YUpEeKICHUHU, pa3padaThiBacT
COBMECTHO C aJJMMHHUCTpAIell HOpMaTUBHYIO 0a3y MO BEJCHUIO 3JIEKTPOHHOTO KYpHAa;

3.1.3. opraHM30BBIBAET COBMECTHO C aJMHHHCTpPAIIUCH cOOp JOKYMEHTOB II0 OOCCIICUYCHUIO
3aKOHOJIATEeNIbHBIX TPEOOBAaHUI O 3aIIUTE MEPCOHATBHBIX IaHHBIX;

3.1.4. agMuHUCTpAIMs, yYUTENs, KIACCHBIE PYKOBOJUTEIH, POJAUTENN M 00ydJaronIuecs: TOCTUTIIINE
Bospacta 14 ner momydaror poctyn B I'MC CO ELII ucnonb3ys NMOATBEPKACHHYIO YYETHYHO3aIllUCh Ha
HopTaie rocyJIapCTBEHHBIX M MYHHIMOATBHBIX yeiyr (gosuslugi.ru). O0yuaroruecs He JOCTUTIIINE BO3pacTa
14 ner nonyuatot goctyn B 'IC CO ELIII uepe3 ynpoiieHHY0 Y4ETHYIO 3allMCh, CO3aBAEMYyI0 POJIUTENI MU
B JINYHOM KaOWHETE Ha MMOpTaJie TOCYIapCTBEHHBIX M MyHUIIUTIAILHBIX YCIIYT;

3.1.5. ycraHaBnMBaeT mpaBa JOCTyNa pa3JIMYHBIM KaTeropusM I[OJb30BaTeiled Ha YpOBHE
Yupexnenus;

3.1.6. obecneunBaeT (PyHKIHMOHUPOBAHHE CUCTEMbI B YUPEXKIECHUU: BBOJUT CIIUCKU COTPYIHHUKOB,
oOyJaromuxcsl MKOJIbl, pacCucaHue, yueOHble Iepruoa (BCo He00Xo1uMyto nHGopMauio i 3¢ HeKTHBHON
paboOThI AMEKTPOHHOTO KypHaJa U MOAJIEPKUBAET UX B aKTyaIbHOM COCTOSIHUM Ha OCHOBaHHMHM IPUKA30B);

3.1.7. oTKpbIBaeT y4eOHBIN TOA B MOCIEIHIOI HEIEN0 aBrycTa B COOTBETCTBHU C MH(pOpMAIIHEH,
NOJYYEHHOM OT 3aMecTHTeNs aupekropa mo YBP, BBOOUT B cuUCTeMy HepeueHb KIIacCOB, CBEACHUS O
KJIACCHBIX PYKOBOJUTEIIAX, CIHUCOK YUUTEIeH JUIsl KaXI0ro Kiacca, pekUM paboThl YUpexAeHUs B TEKYIIEM
y4eOHOM Tofy;

3.1.8. mpOBOAWT TPE3EHTANMIO CHCTEMBl Ha OOMICIIKOJBHBIX POJUTENBECKUX COOpaHUsAX U
Ie1aroryeckix COBETax;

3.1.9. opraHm3yeT MOCTOSHHO JCHCTBYIOIIUN WYHKT sl oOydeHHs paboTe ¢ 3IIeKTPOHHBIM
KYpHAJIOM aJIMUHUCTPAIIMU, KIACCHBIX PYKOBOJUTENEH, yunTenei no Mmepe Heo0X0AUMOCTH;

3.1.10. mpwu 3a4nCIeHNN YICHUKOB B IIKOJY U TIPU MPHEME HOBBIX COTPYIHHKOB JOOABIISIET B CHCTEMY
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HOBBIX MOJIH30BaTENCH, BBOJIUT OCHOBHBIC JaHHBIC O HUX;

3.1.11. HemeyIeHHO BHOCHT B 0a3y JaHHBIX HM3MCHCHHsS B JIMYHBIE JaHHBIE OOYyYalOIUXCSA |
COTPYIHUKOB IIPH BOSHUKHOBEHUH OTHOIICHHH ¢ YUPEKICHUEM;

3.1.12. Benét MOHUTOPUHT HCIIOJIB30BAHUS CUCTEMbI aJIMUHUCTPAIIMEH, KIITACCHBIMU PYKOBOIUTEISIMH,
YUUTEISIMH.

3.1.13. coTpynHuUaeT ¢ pa3paboTIYMKaMH JIEKTPOHHOTO KypHaJIa 1o BOIpocaM (PyHKITMOHUPOBAHMS,
OOHOBJICHHS AJIEKTPOHHOTO KYypHAIIA;

3.1.14. Bp11aeT PEKBU3UTHI JIOCTYNa HOBBIM IIOJI30BATENISIM 3JEKTPOHHOTO JKypHajia, KJIACCHBIM
PYKOBOIUTEISM;

3.1.15. cBoeBpeMeHHO MH(DOPMUPYET aIMUHUCTPALIMIO MIKOJIBI O TEXHUYECKHX IpobiieMax B paboTe
AIIEKTPOHHOTO KypHAJIa;

3.1.16. ocymiecTBIsIET 3aKpHITHE y4eOHOTO roja, HayaJllo HOBOTO y4eOHOTrO roja W JJIEKTPOHHBIN
nepeBo;] 00yyaronxcs U3 Kiacca B Kjacc Mo MpuKasy IUPEKTopa;

3.1.17. mpou3BOAUT pe3epBHOE KONMMPOBAHME SJIEKTPOHHOTO KypHala B KOHIE yuyeOHOro roja (He
no3aHee 30 uoHS) Ha 2-X AJICKTPOHHBIX HOCHTEIISX.

3.2. KiaccHbIl pyKOBOJHTEIb:

3.2.1. HeceT OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTh CITMCKOB Kilacca U MHpopMauu 00 00yqaromuxcs
U UX POAMUTENSAX (3aKOHHBIX MPEICTABUTENSAX), CBOEBPEMEHHO 3amOJHSIOT M CIEAAT 33 aKTyallbHOCTHIO
JAHHBIX 00 00yYaroIuXCcs U UX POAUTENAX (3aKOHHBIX MPEICTAaBUTENAX ) B 0a3e NaHHBIX. PerymsipHo, He pexe
OJIHOTO pa3a B yueOHbIN nepuo (IOJIyroaue), MpoBEpSIOT U3MEHEHHE (PAKTHUECKUX JaHHBIX U MPU HATUYUU
TaKUX U3MEHEHHI BHOCAT COOTBETCTBYIOIIHE MTOTIPABKH;

3.2.2. uHGOPMHUPYIOT aAMUHUCTPATOPA SIEKTPOHHOTO KypHAaJla O JBUKECHUH 00Y4arOIIUXCS;

3.2.3. BBIIAIOT PEKBU3UTHI JOCTYIIA B CUCTEMY POJUTEISAM (3aKOHHBIM MIPEICTABUTEISIM ) IO TMUHYIO
MOJIIUCh POJUTEIIEH;

3.2.4. oOyuarot, mpu HEOOXOJUMOCTH, paboTe B CCTEME POAUTENEH (3aKOHHBIX MPEICTaBUTENCH );

3.2.5. BeayT MOHUTOPHUHT HCIOJIH30BAHUS CHUCTEMBI POAUTEISIMU (3aKOHHBIMHU MPEICTABUTEISIMU) U
00y4armuMucs;

3.2.6. KOHTPOIMPYIOT CBOCBPEMEHHOE  BBICTABJICHHE  YYHTEISIMHU-TIPEAMETHUKAMH  OIICHOK
oOyyaroImuMcsl Kj1acca, B clydae HapylIeHUs MeJaroraMu CBOMX 00s3aHHOCTEH MH(MOPMUPYIOT 00 3TOM
3aMECTHTENS TUPEKTOPa;

3.2.7. cucreMaTHuecKu MHPOPMUPYIOT poaAUTENeH (3aKOHHBIX MPeJICTABUTENEH) 00 yCIIeBaeéMOCTH U
MOBEJICHUU 00YyJaroIIerocs;

3.2.8. ocymiecTBISeT y4YeT CBEIEHUH O MpPOMYIIEHHBIX YpPOKax, €XKEHEIENIbHO KOPPEKTHpYeT
CBEJICHUS O TPOITYIIEHHBIX 00YJaIOIIMMHUCS yPOKaXx:

YPOK, IPOMYLIEHHBIH 110 601e3HM (IIPU HAJTMUUU CIIPaBKH), oTMedaeTcs b;

YPOK, IPONYIIEHHBIN 110 YBAXUTEIBHON PUYUHE, OTMEUYAETCA Y

YPOK, IPONYIIEHHBINH 0 HEYBAXXUTEIBbHOM IpU4KHE, oTMeuaeTcs H;

3.2.9. oTBewaroT 3a MOJIHOTY, KAYECTBO M JIOCTOBEPHOCTh BBOJMMON MH(POPMALIUU B IEKTPOHHBIH
KypHAIL;

3.2.10. KOHTpOIMpPYET E€XKETHEBHO YCIEBAEMOCTh M IOCENIAeMOCTh YUEHHKOB [ pymIbl pucka 1o
MOBEJICHUIO U YCIIEBAeMOCTH;

3.2.11. KOHTpOIMpPYET €XEHEACTHbHO Pa0dOTy C DSJICKTPOHHBIM JKYPHAJIOM pOAHTENEH (3aKOHHBIX
npeJcTaBuTeNel ), 1eTH KOTOPBIX BXOAAT B I pynmy pucka;

3.2.12. npenocTaBisgeT 3a 2 HEACTU JO OKOHYAHHS YY4eOHOro TEpHoaa 3aMECTUTENISIM JHPEKTOpa
npeBapuTeNbHble OTYETHI 00 YCIIEBaEMOCTH M IIOCEIaeMOCTH OOy4arolMXcsl Kiacca Ha OyMakKHBIX
HOCHUTEIISIX;

3.2.13. He momyckaeT 00yJarmUXCs K paboTe C AIEKTPOHHBIM KYpPHAIOM; OTBEUAET HA AJIEKTPOHHBIS
oOparreHust poauTesei (3aKOHHBIX MpecTaBuTeNel ) HanmpapieHHbie emy audHo yepe3 ['IC CO ELII B cpoxk
He Oosee 2 pabouux THEH.

3.3.  Yuutenp-npeIMeTHHK:

3.3.1. akKypaTHO M CBOEBPEMEHHO 3allOJIHAET JaHHbIE 00 YUeOHBIX IPOrpaMMax U UX MPOXOXKICHUH,
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00 yCreBaeMOCTH U TOCEIIAEMOCTH 00YJatoIMXCsl, IOMAITHUX 3a/1aHUSX;

3.3.2. 3anoJiHsAeT JEKTPOHHBIN )KypHaJl B J€Hb MPOBEACHUSA YpOKa. B HMCKIIOUMTENBHBIX CIIydasx
JIOITyCKAaeTCsl BHECEHUE CBEICHUM O 3aHATUM B IPYroM J€Hb, HO HE MO31HEE 7 JHEH ¢ MOMEHTA IIPOBEICHUS
3aHATHS;

3.3.3. Bcmy4ae 00JI€3HH YUUTENSI YUUTENb, 3aMEIIAIONINI KOJIJIETY, 3aIl0JIHSACT HJIEKTPOHHBIN KypHAI
B YCTaHOBJICHHOM IOpsKe (IOJMKCh U IpYTHe CBEICHHs JIEJIAl0TCs B )KypHAJIe 3aMELICHUs] YPOKOB);

3.3.4. cucreMaTHYeCKH TPOBEpSiCT M OICHMBACT 3HAaHUS OOYyYarOIIMXCS, a TaKKe OTMEYaeT
MIOCEIIaeMOCTh, BBICTABIAET OTMETKU B Tpade Toro s (Yucia), Korjaa MpOBEACH YPOK WM HMHCbMEHHAas
paboTa, OTMETKH 3a NMUCHbMEHHBIC PaOOTHI BBICTABISCT B CPOKH, MPEIyCMOTPEHHBIE HOpPMaMH TPOBEPKU
NUCbMEHHBIX paboT;

3.3.5. Bce 3amucH 1Mo BceM y4eOHBIM MpeaMeTaM (BKJIoYas YpPOKH IO HHOCTPAHHOMY SI3BIKY) BEJIET
Ha PYCCKOM sI3bIKE C O0Os3aTeNbHBIM YKa3aHHEM HE TOJBKO TEM YPOKOB, HO M TE€M IPAaKTHYECKUX,
71a00paTOPHBIX, KOHTPOJILHBIX pa0OT, IKCKYPCHIA;

3.3.6. mpu aeneHuH Mo MpeaMeTy Kilacca Ha MOATPYIIBI, COCTAB MOATPYIIIBI ONpeNeNsieT YIUTEb
9THX TPYII, COBMECTHO C KJIACCHBIM PYKOBOJIUTENIEM. 3alTUCH BEIYTCS WHIAMBHIIYaTbHO KaXIbIM YYUTEIICM,
BEYIINM TPYIIY;

3.3.7. eXeTHEeBHO BBOJIUT TEMY, U3YUCHHYIO HA YPOKE;

3.3.8. BHOCHT B ypHaJ HH()OpMAIUIO O JOMAIIIHEM 33JlaHUU B JICHb MTPOBEACHUS 3aHATH. 3alaHue
JIOJDKHO BHOCHTBCS B JKypHAJI HE MO3/IHEE 2 YacoB MOCIIe OKOHYAHMSI 3aHATHI B OTOT JICHB;

3.3.9. B KoHIle yueOHON YeTBepTH (MOIYroaus), yaeOHOTO rojia BBICTABISET OTMETKU 32 YETBEPTh
(momyrogue), Tox;

3.3.10. 3ampermaeTcs HCIPaBICHUE OTMETOK, 3aIMCEH M BHICTABJICHUE OTMETOK 33 THUM YHCIIOM;

3.3.11. 3aMeHa OMmMIMOOYHO TOCTABICHHONW OTMETKH WM 3allUCU B YK€ MPOBEAEHHOM 3aHATUU
IIPOM3BOJIUTCS YUUTENIEM-TIPEIMETHIKOM He3aMeUIUTEIBHO MTPpH 00HAPYKEHUH OIINOKH;

3.3.12. 3ameHa omMOOYHO MOCTABICHHOW OTMETKH 33 YETBEPTh MPOU3BOJUTCS TOJIBKO 3aMECTHUTEIIEM
JTUPEKTOpa NPHU MPEJOCTABICHUHN YYUTEIEM OOBSCHUTEIHHON Ha MMs IUPEKTOpa YUPEKICHHS B KOTOPOI
YKa3bIBAIOTCS:

dbaMuTus ¥ HHULUATBI 00PAIAOIIET0Cs MPEToaBaTes;

JauTepa Kiacca, B KOTOpOM HEOOXOUMO CJieNlaTh U3MEHEHUS;

Jata, Ha KOTOPYIO HEOOXOMMO ClIeNNaTh H3MEHEHUS;

IPEIMET;

NepeYnCIIeHNe H3MEHEHUH, KOTOpbIe TpeOyeTCsl BHECTH,

yKa3aHHue IPUYUH, IPUBEAIINX K HEOOX0IMMOCTH BHECEHUS N3MEHEHUI

3.3.13. HeceT OTBETCTBEHHOCTH 3a €KEAHEBHOE M TOCTOBEPHOE 3aIIOJTHEHUE JICKTPOHHOTO KypHAIIA;

3.3.14. oTBeuaer 3a peryysipHOe BBICTABJIEHHE OTMETOK 00yUaroIMMCs (CBOEBPEMEHHOCTh ONPOCa);

3.3.15. ycrpanser 3amedaHusi B JJCKTPOHHOM JKypHajle, OTMEUCHHBIE 3aMECTHTEIEM IHPEKTOpa U
UCIIPABIISET 3aMEYaHUS B YCTAHOBIIEHHBIE CPOKH;

3.3.16. HEceT OTBETCTBEHHOCTh 33 CBOSBPEMEHHOE M B TIOJTHOM 00BEME MPOXOXKICHUE KaJICHIapHO-
TEMaTHYeCKOT 0O TUTAHUPOBAHMS,

3.3.17. He mormyckaeT 00yJaromuXcsi K paboTe ¢ AIEKTPOHHBIM JKYpHAIIOM;

3.3.18. oTBeuaer Ha OJIEKTPOHHBIE OOpalleHUs poAUTeNed (3aKOHHBIX  IpeJCTaBUTENEH)
HarpasieHHbIe emy JimaHo yepe3 [ IC CO ELII B cpok He 6onee 2 pabounx gHEN.

3.4. 3amecturens aupekropa no YBP:

3.4.1. BHayane KaxJO0Tr0 y4eOHOTO Toj[a, COBMECTHO C YYHUTEISIMHU-TIPEAMETHUKAMH W KJIACCHBIMH
PYKOBOAMTENSIMU TIPOBOAUT pa3felieHue Kiiacca Ha MOATPYIIIILI,

3.4.2. cocraBisIeT ¥ peIaKTUPYET B TEUEHHE TOj[a PACIIMCAHHE 3aHATHIA B Y UpEKICHUH;

3.4.3. opraHuM3yeT BeACHHE IEKTPOHHOTO XKypHalla B YUpeKICHUH;

3.4.4. npoBOAMT pa3IMYHBIC BUIBI MOHUTOPHHTA YCIICBACMOCTH;

3.45. B ciayyae OOOCHOBAHHOCTH TPUYUHBI OMIMOOYHO TIOCTABICHHOW OTMETKH YYUTEIEM-
NPEIMETHUKOM, TPOU3BOJUT COOTBETCTBYIONINE W3MEHEHHs, C OTMETKOW B JKypHajie 3aMeHa CBEICHHI B

QJICKTPOHHOM XKYpHAJIC O HpOI/ISBeI[éHHBIX HU3MCHCHUX,
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3.4.6. ocyIecTBIAET MEPHUOIHMUECKUI KOHTPOJIb 32 BECHHEM dJIEKTPOHHOT'O JKypHaa;

3.4.7. OCYHIECTBIISIIOT MEPUOJAMYECKUI KOHTPOJb (HE peke 1 paza B JBe HeENEH), BHEIJIAHOBBIN
KOHTPOJIb 3a BEJCHHEM D3JICKTPOHHOTO J>XypHaja, COJACpXalluil NMPOLEHT ydyacTus B paboTe, MPOIEHT
00y4aromuxcsi, He UMEIOIINX OLICHOK, TPOLEHT 00yYaronNXcs, UMEIOIINX OJIHY OIICHKY, 3alIUCh TOMAIITHETO
3agaHud, y4eT HpOfII[CHHOFO y‘Ie6HOI‘O Marcpualia, NpOUCHT Yy4acCTus pOI[HTeHGﬁ (3aKOHHI)IX HpCI[CTaBI/ITeJ'ICI\/'I) n
O6y‘laIOH_II/IXC$I U T.A. B COOTBETCTBHUU C BO3MOKHOCTAMU IJICKTPOHHOI'O XXYpHaJia,

3.4.8. cBOeBpeMEHHO HH(DOPMUPYIOT IUPEKTOpa YUpPEXKACHUS O BBIABICHHBIX NpPU HPOBEpPKE
JIEKTPOHHOTO KypHalla HapyIICHUSIX.

3.5. Jlupextop YupexaeHus:

3.5.1. yrBepxkmaeT yueOHbIH 1m1aH 10 31 aBrycra,

3.5.2. yTBep)KIaeT mearoruyecKyro Harpy3Ky Ha cleAyrouuii yueOnsii rox 1o 31 aBrycra;

3.5.3. yrBepxkmaeT pacnucanue ypokoB j10 01 ceHTsaOps; -u3gaet npukassl mo Tapudukanuu 10 01
CEeHTSOPS;

3.5.4. BHOCHUT KOPPEKTHUBBI B UHCTPYKLIUU U APYTHUE JIOKATbHBIE aKThI, pErJIaMEHTUPYIOLIHE paboTy ¢
AIIEKTPOHHBIM JKYpHAJIOM IO COTJIacoBaHUIO ¢ IlemarornyeckuM coBeToM Y UpekIeHHUS;

3.5.5. 1 pa3 B uerBepTh MNPOM3BOAMT KOHTPOJL 3a PabOTOH IONB30BaTEICH C SJIEKTPOHHBIM
KYPHAIIOM;

3.5.6. KoHTponMpyeT KayecTBO MPEAOCTABICHUS TrocyaapcTBeHHoW yciuyru IIpenocraBienue
uH(pOpMaIlMK O TEKYIIEeH yCIeBaeMOCTH OOYyYarollerocs, BeJACHHUE IEKTPOHHOTO THEBHUKA, JIEKTPOHHOTO
KypHaja yCrieBaeMOCTH;

3.5.7. KoHTpoNMpyeT UCIOIHEHHE PUKA30B, PETIIAMEHTUPYIOIIUX BeJleHnEe DIEKTPOHHOIO )KypHasa
B YUpEKIECHUH;

3.5.8. nmeiicTByeT B pamKax CyIIECTBYIOIIETO 3aKOHOJATENbCTBA MPU BBISIBICHUHM HapYIICHUN
UCTIOJTHUTENIbCKON TUCIUTUIMHBI PAOOTHUKOB Y UpeKIeHHs IPH paboTe C AIEKTPOHHBIM )KYPHAIIOM.

3.6. Ilpu BbICTaBIEHUU OIICHOK, MIPEIOCTABICHHBIX 00YYaIOIUMCS U3 JIEYeOHO-TTPODUITAKTHIECKIX
WIA WHBIX YYPEXKACHUH (CrpaBKa, BEAOMOCTh WM TalOesb TEKyIled (MTOroBOi) aTTeCTaIlH, 3aBEPEHHBIN
MEYaThI0 YYPEKICHHS, BBIIABIIETO JOKYMEHT) B AJICKTPOHHOM JKypHaje JeNlaeTcs 3aluch, HA OCHOBAaHUU
Yero BBICTaBIICHA OlleHKA. JJOKyMEeHT, Ha OCHOBaHUH KOTOPOT'O BHICTABIISUIUCH OLEHKH, XPAHUTCS Y KJIACCHOTO
PYKOBOJUTENS U MOIINBACTCS B OYMa)KHbIM HOCHUTEIb NIOCIIE PACHIEUaTKU CBEJICHUH 3IEKTPOHHOTO )KypHana
B KOHIIE Y4eOHOTO Meproa.

3.7. Tekymas, npoMexyTOUHAasi U UTOTOBasl aTTecTals 00yJaIOIMXCs POBOAUTCS B COOTBETCTBUU
c [Nonoxennem o popmax, MEPHOANIHOCTH U TIOPSIKE TEKYIIETO KOHTPOJIS YCTIEBAEMOCTH U IIPOMEKYTOYHON
aTTecTalluy 00yJaroIuxcs.

3.8. ApxuBHOE XpaHEHHE YUYETHBIX [aHHBIX JOJDKHO MpeaycMaTpuBaTh KOHTPOJIb 3a HX
[IEJIOCTHOCTBIO M JOCTOBEPHOCTBIO Ha MPOTSHKEHUHM BCEro HEOOXOAMMOro Cpoka. DJIEKTPOHHOE XpaHEeHue
ApXMBHBIX JAaHHBIX JOJDKHO OCYHIECTBIISITHCS MHHHMAIBHO Ha JBYX HOCHTENSIX M XPAHHUTHCS B Pa3HBIX
MOMEIIECHUSX.

4. KoHTpoJib M XpaHeHHUe JIEKTPOHHOI'0 )KypHaJIa.

4.1. [lupextop VYupexaeHus U aIMUHUCTPATOp CHUCTEMbl 00sA3aHBl OOECHEYUTh MEphl IO
6ecriepe00iHOMY (DYHKIIMOHUPOBAHUIO 3JIEKTPOHHOTO XKypHaJa.

4.2. KoHTpomb 32 BeZICHHEM dJICKTPOHHOTO JKypHaJla OCYIIECTBISIETCS] IUPEKTOPOM H 3aMECTHTEIIEM
JMpeKTopa He pexe | pa3a B 4eTBEPTb.

4.3. B KOHIle KaXIOH YEeTBEPTH WM TOJYTOAWS SJICKTPOHHBIA JKypHAJ MPOBEPSIETCS OCOOCHHO
TIIATENBHO. Y IeJsIeTCss BHUMaHNEe (paKTHUECKOMY YCBOEGHHUIO IIPOTrPaMMBbI (COOTBETCTBUE YUEOHOMY IUIaHY U
TEMAaTHYECKOMY TUIAHUPOBAHHIO); OOBEKTHBHOCTH BBICTABIICHHBIX TEKYIIMX M UTOTOBBIX OICHOK; HAMYUIO
KOHTPOJIBHBIX U TEKYIIUX MPOBEPOUYHBIX PaloT.

4.4. Pe3ynpTaThl NPOBEPKU DJIIEKTPOHHOIO >KypHajla 3aMECTHTENIeM JUpPEKTOpa YupexKJIeHUus
JIOBOJIATCS /10 CBEJICHUS YUUTEJeH U KIaCCHBIX PYKOBOAUTENEH.

4.5. B KoHIIE KXI0TO Y4eOHOTO TOa IEKTPOHHBIE KYPHAIIBI, TPOXOAAT MPOIEIYPY apXHBAIIHH.
5.IIpaBa 1 OTBETCTBEHHOCTH 10JIb30BATEIIEH

4.6. Tlpasa:



4.6.1. Bce moONB30BATENHM MMEIOT MMPABO HA CBOEBPEMEHHBIE KOHCYIBTAIMU MO BOMPOCAM PaOOTHI C
3JICKTPOHHBIM KYpPHAJIOM;
4.7. OTBETCTBEHHOCTE:

4.7.1. yuuTens-ipeIMETHUKM HECYT OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE U JIOCTOBEPHOE
3aIl0JIHEHHUE OLIEHOK U OTMETOK O ITOCEUICHUN YPOKa;

4.7.2. KJaccCHbIE PYKOBOAMUTENM HECYT OTBETCTBEHHOCTh 3a aKTyalbHOCTh HH(pOpManuu 00
00y4aroIuXCsl U UX POAUTEIIAX (3aKOHHBIX ITPEICTABUTEINSAX );

4.7.3. CHCTEeMHBI aJMUHUCTPATOP HECET OTBETCTBEHHOCTh 32 TEXHUYECKOE (DYHKIIMOHUPOBAHHE
JIEKTPOHHOTO )KYpHaJla U UX BOCCTAHOBJIEHUE U3 PE3EPBHBIX KOMUM;

4.7.4. Bce coTpyaHUKH OOpa3oBaTEIbHOM oOpraHu3auuu (JUPEKTOp, 3aMECTUTENb JUPEKTOpa,
YUUTENb-TIPEIMETHHK, KJIACCHBIE PYKOBOAMTEIH, CUCTEMHBIN aJJMUHUCTPATOP) OCYILECTBIAOLINE PaboTy B
I'MC CO ELII vecyT nepcoHaIbHYI OTBETCTBEHHOCTH 32 00pa0OTKY M COXPAaHHOCTh BCEX MEPCOHAIBHBIX
JaHHBIX B cooTBeTcTBUM C [lomokeHnem 00 0oOpaboTke M 3aIIUTE MEPCOHATIBHBIX IAHHBIX YYAaCTHUKOB
oOpa3oBatenbHbIX OTHOmEHUH u DenepanbHbiM 3akoHOM P®D No 152-®3 ot 27 wurons 2006 roma O
[EPCOHAIBHBIX JAHHBIX;

4.7.5. pomutenu (3aKOHHBIE NPEICTAaBUTENIN) M OOy4aroUIMecs: UMEIOT OIPAaHUYEHHBIN JIOCTYN K
naHHbIM ¥ ucnonb3ytoT ['MMC CO ELII Tonbko a1 mpocMoTpa CBEACHUHN M0 00ydaromeMycsi, 3aKOHHbIM
IpEeJCTaBUTENIEM KOTOPOTO OHU SIBIISIFOTCSL.



